
DFCM FORM 1a 071508 

 

 
 
 

 
 
 
 

STANDARD LOW BID PROJECT – INVITATIONAL 
Project Budgets $50,000 - $100,000 

 
 
 

May 13, 2009 
 
 

 
GENERAL CLASSROOM BUILDING – SEATING 

 
SOUTHERN UTAH UNIVERSITY 

 
CEDAR CITY, UTAH 

 
 
 
 

DFCM Project Number 08113730 
 
 
 
 
 
 
 

STATE OF UTAH - DEPARTMENT OF ADMINISTRATIVE SERVICES 
 

Division of Facilities Construction and Management 
DFCM 



DFCM FORM 1a 071508 2 

 
TABLE OF CONTENTS 

 
 
                    Page Numbers 
 
 
 Title Sheet 1 
 Table of Contents 2 
 Invitation to Bid 3 
 Project Description 4 
 Project Schedule 5 
 Bid Form 6 
 Instructions to Bidders 8 
 Bid Bond 12 
 Instructions and Subcontractors List Form 13 
 Contractor's Agreement 16 
 Performance Bond 21 
 Payment Bond  22 
 Certificate of Substantial Completion 23 
 General Contractor Past Performance Rating 
 
 
 

Current copies of the following documents are hereby made part of these contract documents  
by reference.  These documents are available on the DFCM web site at http://dfcm.utah.gov or are 
available upon request from DFCM. 

 
  DFCM Supplemental General Conditions dated July 15, 2008 
  DFCM General Conditions dated May 25, 2005. 
  DFCM Application and Certification for Payment dated May 25, 2005. 
 
 
 Technical Specifications :  attached and dated 
 Drawings:  attached and dated 
 

 
 
 
 
The Agreement and General Conditions dated May 25, 2005  
have been updated from versions that were formally adopted  
and in use prior to this date.  The changes made to the General 
Conditions are identified in a document entitled Revisions to 
General Conditions that is available on DFCM’s web site at 
http://dfcm.utah.gov 
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INVITATION TO BID    

Only firms that have been invited to submit bids on this project are allowed to bid on this project. 
 
Sealed bids will be received by the Division of Facilities Construction and Management (DFCM) for: 
 
GENERAL CALSSROOM BUILDING- SEATING 
SOUTHERN UTAH UNIVERSITY – CEDAR CITY, UTAH 
DFCM PROJECT NO: 08113730 
 
Company    Contact     Fax 
Irwin Seating                 Garth Linder     801-484-6122 
American Seating   Kent Poole     801-943-9822 
Hendriksen/Butler   Mark Hendrickson    877-684-7054 
 
 
 
Bids will be in accordance with the Contract Documents that will be available on Wednesday, May 
13, 2009, and distributed in electronic format only on CDs from DFCM, 4110 State Office Building, 
Salt Lake City, Utah and on the DFCM web page at http://dfcm.utah.gov.  For questions regarding this 
project, please contact Jeff Reddoor, DFCM, at 801-971-9830.  No others are to be contacted regarding 
this bidding process.  The construction estimate for this project is $100,000.00. 
 
A mandatory pre-bid meeting will be held at 10:00 AM on Wednesday, May 20, 2009 at SUU-New 
Facility Management Building.  All bidders wishing to bid on this project are required to attend this 
meeting.   
    
    
Bids will be received until the hour of 3:30 PM on Monday, June 1, 2009 at DFCM, 4ll0 State Office 
Building, Salt Lake City, Utah 84114.  Bids will be opened and read aloud in the DFCM Conference 
Room, 4110 State Office Building, Salt Lake City, Utah.  NOTE:  Bids must be received at 4110 State 
Office Building by the specified time. 
 
A bid bond in the amount of five percent (5%) of the bid amount, made payable to the Division of 
Facilities Construction and Management on DFCM’s bid bond form, shall accompany the bid.  
 
The Division of Facilities Construction and Management reserves the right to reject any or all bids or 
to waive any formality or technicality in any bid in the interest of DFCM. 
 
DIVISION OF FACILITIES CONSTRUCTION AND MANAGEMENT 
 Joanna Reese, Contract Coordinator 
4110 State Office Building, Salt Lake City, Utah 84114 
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PROJECT DESCRIPTION 
 

 
Remove and replace seating in general classroom-building  
Rooms #107 & 109.
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PROJECT SCHEDULE 

 
PROJECT NAME: GENERAL CLASSROOM BUILDING- SEATING 
            SOUTHERN UTAH UNIVERSITY - CEDAR CITY, UTAH 
DFCM PROJECT NO. 08113730    

Event Day Date Time Place 
Bidding Documents 
Available 

Wednesday May 13, 2009 10:00 AM DFCM 
4110 State Office Bldg 
SLC, UT and the DFCM 
web site * 

Mandatory Pre-bid 
Site Meeting  

Wednesday May 20, 2009 10:00 AM SUU – New Facility Mngt 
Building, Cedar City 

Last Day to Submit 
Questions 

Monday May 25, 2009 2:00 PM Jeff Reddoor – DFCM 
E-mail 
jreddoor@utah.gov 
Fax  435-743-6624 

Addendum Deadline 
(exception for bid 
delays) 

Tuesday May 26, 2009 4:00 PM DFCM web site * 

Prime Contractors  
Turn In Bid and Bid 
Bond  

Monday June 1, 2009 3:30 PM  DFCM 
4110 State Office Bldg  
SLC, UT  

Sub-contractor List 
Due 

Tuesday  June 2, 2009 3:30 PM DFCM 
4110 State Office Bldg  
SLC, UT 
Fax 801-538-3677 

Substantial Completion 
Date 

Monday August 10, 2009 5:00 PM  

 
* NOTE:  DFCM’s web site address is http://dfcm.utah.gov 

STATE OF UTAH - DEPARTMENT OF ADMINISTRATIVE SERVICES 
 

Division of Facilities Construction and Management DFCM 
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BID FORM 
 
 
NAME OF BIDDER                                                                                                       DATE             
 
To the Division of Facilities Construction and Management 
4110 State Office Building 
Salt Lake City, Utah  84114 
 
The undersigned, responsive to the "Notice to Contractors" and in accordance with the "Instructions to Bidders”, 
in compliance with your invitation for bids for the General Classroom Building – Seating – Southern Utah 
University – Cedar City, Utah – DFCM Project No. 08113730 and having examined the Contract Documents 
and the site of the proposed Work and being familiar with all of the conditions surrounding the construction of 
the proposed Project, including the availability of labor, hereby proposes to furnish all labor, materials and 
supplies as required for the Work in accordance with the Contract Documents as specified and within the time 
set forth and at the price stated below.  This price is to cover all expenses incurred in performing the Work 
required under the Contract Documents of which this bid is a part: 
 
I/We acknowledge receipt of the following Addenda:            
 
 
For all work shown on the Drawings and described in the Specifications and Contract Documents, I/we agree to 
perform for the sum of: 
 
                                                                                                                            DOLLARS ($                                ) 
(In case of discrepancy, written amount shall govern) 
 
 
I/We guarantee that the Work will be Substantially Complete by August 10, 2009, should I/we be the successful 
bidder, and agree to pay liquidated damages in the amount of $500.00 per day for each day after expiration of 
the Contract Time as stated in Article 3 of the Contractor’s Agreement.  
 
This bid shall be good for 45 days after bid opening. 
 
Enclosed is a 5% bid bond, as required, in the sum of           
 
The undersigned Contractor's License Number for Utah is                                                         .   
 
Upon receipt of notice of award of this bid, the undersigned agrees to execute the contract within ten (10) days, 
unless a shorter time is specified in the Contract Documents, and deliver acceptable Performance and Payment 
bonds in the prescribed form in the amount of 100% of the Contract Sum for faithful performance of the 
contract.   

STATE OF UTAH - DEPARTMENT OF ADMINISTRATIVE SERVICES 
 

Division of Facilities Construction and Management 
DFCM 
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BID FORM  
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The Bid Bond attached, in the amount not less than five percent (5%) of the above bid sum, shall become the 
property of the Division of Facilities Construction and Management as liquidated damages for delay and 
additional expense caused thereby in the event that the contract is not executed and/or acceptable l00% 
Performance and Payment bonds are not delivered within the time set forth. 
 
 
Type of Organization: 
 
                                                                 
(Corporation, Partnership, Individual, etc.) 
 
 
Any request and information related to Utah Preference Laws: 
 
__________________________________________________ 
 
 
 
 
 
 
      Respectfully submitted, 
 
 
 
      ______________________________________________ 
      Name of Bidder 
 
 
 

ADDRESS: 
 
 
      ______________________________________________ 
 

______________________________________________ 
 
 
 
      ______________________________________________ 

 Authorized Signature 
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INSTRUCTIONS TO BIDDERS 
 
 
1. Drawings and Specifications, Other Contract Documents 
 
Drawings and Specifications, as well as other available Contract Documents, may be obtained as stated 
in the Invitation to Bid. 
 
2. Bids  
 
Before submitting a bid, each contractor shall carefully examine the Contract Documents, shall visit 
the site of the Work; shall fully inform themselves as to all existing conditions and limitations; and 
shall include in the bid the cost of all items required by the Contract Documents.  If the bidder 
observes that portions of the Contract Documents are at variance with applicable laws, building codes, 
rules, regulations or contain obvious erroneous or uncoordinated information, the bidder shall 
promptly notify the DFCM Representative and the necessary changes shall be accomplished by 
Addendum. 
 
The bid, bearing original signatures, must be typed or handwritten in ink on the Bid Form provided in 
the procurement documents and submitted in a sealed envelope at the location specified by the 
Invitation to Bid prior to the deadline for submission of bids.   
 
Bid bond security, in the amount of five percent (5%) of the bid, made payable to the Division of 
Facilities Construction and Management, shall accompany bid.  THE BID BOND MUST BE ON THE 
BID BOND FORM PROVIDED IN THE PROCUREMENT DOCUMENTS IN ORDER TO BE 
CONSIDERED AN ACCEPTABLE BID. 
 
If the bid bond security is submitted on a bid bond form other than DFCM’s required bid bond form, 
and the bid security meets all other legal requirements, the bidder will be allowed to provide an 
acceptable bid bond by the close of business on the next business day following notification by DFCM 
of submission of a defective bid bond security.  NOTE:  A cashier’s check cannot be used as a 
substitute for a bid bond. 
 
3. Contract and Bond   
 
The Contractor's Agreement will be in the form found in the specifications.  The Contract Time will be 
as indicated in the bid.  The successful bidder, simultaneously with the execution of the Contract 
Agreement, will be required to furnish a performance bond and a payment bond, both bearing original 
signatures, upon the forms provided in the procurement documents.  The performance and payment 
bonds shall be for an amount equal to one hundred percent (100%) of the contract sum and secured 
from a company that meets the requirements specified in the requisite forms.  Any bonding 
requirements for subcontractors will be specified in the Supplementary General Conditions. 
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4. Listing of Subcontractors  
 
Listing of Subcontractors shall be as summarized in the “Instructions and Subcontractor’s List Form”, 
which are included as part of these Contract Documents.  The Subcontractors List shall be delivered to 
DFCM or faxed to DFCM at (801)538-3677 within 24 hours of the bid opening.  Requirements for 
listing additional subcontractors will be listed in the Contract Documents. 
 
DFCM retains the right to audit or take other steps necessary to confirm compliance with requirements 
for the listing and changing of subcontractors.  Any contractor who is found to not be in compliance 
with these requirements is subject to a debarment hearing and may be debarred from consideration for 
award of contracts for a period of up to three years.  
 
 
5. Interpretation of Drawings and Specifications 
 
If any person or entity contemplating submitting a bid is in doubt as to the meaning of any part of the 
drawings, specifications or other Contract Documents, such person shall submit to the DFCM Project 
Manager a request for an interpretation thereof.  The person or entity submitting the request will be 
responsible for its prompt delivery.  Any interpretation of the proposed documents will be made only 
by addenda posted on DFCM’s web site at http://dfcm.utah.gov.  Neither the DFCM nor A/E will be 
responsible for any other explanations or interpretations of the proposed documents.  A/E shall be 
deemed to refer to the architect or engineer hired by DFCM as the A/E or Consultant for the Project. 
 
6. Addenda 
 
Addenda will be posted on DFCM’s web site at http://dfcm.utah.gov.  Contractors are responsible for 
obtaining information contained in each addendum from the web site.  Addenda issued prior to the 
submittal deadline shall become part of the bidding process and must be acknowledged on the bid 
form.  Failure to acknowledge addenda may result in disqualification from bidding.   
 
7. Award of Contract 
 
The Contract will be awarded as soon as possible to the lowest, responsive and responsible bidder, 
based on the lowest combination of base bid and acceptable prioritized alternates, provided the bid is 
reasonable, is in the interests of the State of Utah to accept and after applying the Utah Preference 
Laws in U.C.A. Title 63, Chapter 56.  DFCM reserves the right to waive any technicalities or 
formalities in any bid or in the bidding.  Alternates will be accepted on a prioritized basis with 
Alternate 1 being highest priority, Alternate 2 having second priority, etc. 
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8. DFCM Contractor Performance Rating 
 
As a contractor completes each DFCM project, DFCM, the architect/engineer and the using agency 
will evaluate project performance based on the enclosed “DFCM Contractor Performance Rating” 
form.  The ratings issued on this project will not affect this project but may affect the award on future 
projects. 
 
9. Licensure 
 
The Contractor shall comply with and require all of its subcontractors to comply with the license laws 
as required by the State of Utah. 
 
10. Permits  
 
In concurrence with the requirements for permitting in the General Conditions, it is the responsibility 
of the Contractor to obtain the fugitive dust plan requirements from the Utah Division of Air Quality 
and the SWPPP requirements from the Utah Department of Environmental Quality and submit the 
completed forms and pay any permit fee that may be required for this specific project.  Failure to 
obtain the required permit may result in work stoppage and/or fines from the regulating authority that 
will be the sole responsibility of the Contractor.  Any delay to the project as a result of any such failure 
to obtain the permit or noncompliance with the permit shall not be eligible for any extension in the 
Contract Time. 
 
11. Right to Reject Bids  
 
DFCM reserves the right to reject any or all Bids. 
 
12. Time is of the Essence 
 
Time is of the essence in regard to all the requirements of the Contract Documents. 
 
13. Withdrawal of Bids 
 
Bids may be withdrawn on written request received from bidder prior to the time fixed for opening.  
Negligence on the part of the bidder in preparing the bid confers no right for the withdrawal of the bid 
after it has been opened. 
 
14. Product Approvals   
 
Where reference is made to one or more proprietary products in the Contract Documents, but 
restrictive descriptive materials of one or more manufacturer(s) is referred to in the Contract 
Documents, the products of other manufacturers will be accepted, provided they equal or exceed the 
standards set forth in the drawings and specifications and are compatible with the intent and purpose of  
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the design, subject to the written approval of the A/E.  Such written approval must occur prior to the 
deadline established for the last scheduled addenda to be issued.  The A/E’s written approval will be in 
an issued addendum.  If the descriptive material is not restrictive, the products of other manufacturers 
specified will be accepted without prior approval provided they are compatible with the intent and 
purpose of the design as determined by the A/E. 
 
15. Financial Responsibility of Contractors, Subcontractors and Sub-subcontractors 
 
Contractors shall respond promptly to any inquiry in writing by DFCM to any concern of financial 
responsibility of the contractor, subcontractor or sub-subcontractor. 
 
16. Debarment 
 
By submitting a bid, the Contractor certifies that neither it nor its principals, including project and site 
managers, have been, or are under consideration for, debarment or suspension, or any action that 
would exclude such from participation in a construction contract by any governmental department or 
agency.  If the Contractor cannot certify this statement, attach to the bid a detailed written explanation 
which must be reviewed and approved by DFCM as part of the requirements for award of the Project. 
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BID BOND 
(Title 63, Chapter 56, U. C. A. l953, as Amended) 

 
KNOW ALL PERSONS BY THESE PRESENTS: 
 

That                                                                                                                                                               hereinafter  referred to as 
the "Principal," and                                                                                                                                  , a corporation organized and existing 
under the laws of the State of                                      , with its principal office in the City of ______________ and authorized to transact 
business in this State and U. S. Department of the Treasury Listed, (Circular 570, Companies Holding Certificates of Authority as Acceptable 
Securities on Federal Bonds and as Acceptable Reinsuring Companies); hereinafter referred to as the "Surety," are held and firmly bound unto 
the STATE OF UTAH, hereinafter referred to as the "Obligee," in the amount of $_____                                                   (5% of the 
accompanying bid), being the sum of this Bond to which payment the Principal and Surety bind themselves, their heirs, executors, 
administrators, successors and assigns, jointly and severally, firmly by these presents. 
 

THE CONDITION OF THIS OBLIGATION IS SUCH that whereas the Principal has submitted to Obligee the accompanying 
bid incorporated by reference herein, dated as shown, to enter into a contract in writing for the______________________________________ 
                                                                                                                                                                                                                      Project. 
 

NOW, THEREFORE, THE CONDITION OF THE ABOVE OBLIGATION IS SUCH, that if the said principal does not 
execute a contract and give bond to be approved by the Obligee for the faithful performance thereof within ten (10) days after being notified 
in writing of such contract to the principal, then the sum of the amount stated above will be forfeited to the State of Utah as liquidated 
damages and not as a penalty; if the said principal shall execute a contract and give bond to be approved by the Obligee for the faithful 
performance thereof within ten (10) days after being notified in writing of such contract to the Principal, then this obligation shall be null and 
void.  It is expressly understood and agreed that the liability of the Surety for any and all defaults of the Principal hereunder shall be the full 
penal sum of this Bond.  The Surety, for value received, hereby stipulates and agrees that obligations of the Surety under this Bond shall be 
for a term of sixty (60) days from actual date of the bid opening. 
 

PROVIDED, HOWEVER, that this Bond is executed pursuant to provisions of Title 63, Chapter 56, Utah Code Annotated, 1953, 
as amended, and all liabilities on this Bond shall be determined in accordance with said provisions to  same extent as if it were copied at 
length herein. 
 

IN WITNESS WHEREOF, the above bounden parties have executed this instrument under their several seals on the date indicated 
below, the name and corporate seal of each corporate party being hereto affixed and these presents duly signed by its undersigned 
representative, pursuant to authority of its governing body. 
 
DATED this                      day of                                                 , 20                  . 
 
Principal's name and address (if other than a corporation):       Principal's name and address (if a corporation): 
 
                                                                                                                                                                                                   
 
                                                                                                                                                                                                 
 
By:                                                                                                    By:                                                                                 
 
Title:                                                                                                 Title:                                                                                
                                                                                         (Affix Corporate Seal) 
 

Surety's name and address: 
 

                                                                                          
 

                                                                                        
STATE OF                                )  
                                                   ) ss.     By:                                                                                 
COUNTY OF                            )             Attorney-in-Fact                         (Affix Corporate Seal) 

 
On this         day of                         , 20         , personally appeared before me                                                                                    , 

whose identity is personally known to me or proved to me on the basis of satisfactory evidence, and who, being by me duly sworn, did say 
that he/she is the Attorney-in-fact of the above-named Surety Company, and that he/she is duly authorized to execute the same and has 
complied in all respects with the laws of Utah in reference to becoming sole surety upon bonds, undertakings and obligations, and that he/she 
acknowledged to me that as Attorney-in-fact executed the same. 
 
Subscribed and sworn to before me this                   day of                                    , 20           . 
My Commission Expires:                                                  
Resides at:                                                                         
                                                                                         

NOTARY PUBLIC 
 
 

Approved As To Form:   May 25, 2005 
By Alan S. Bachman,  Asst Attorney General 

Agency:  _______________________________________________________ 
Agent:    _______________________________________________________ 
Address: _______________________________________________________
Phone:   _______________________________________________________
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INSTRUCTIONS AND SUBCONTRACTORS LIST FORM 
 

 
The three low bidders, as well as all other bidders that desire to be considered, are required by law to submit to 
DFCM within 24 hours of bid opening a list of ALL first-tier subcontractors, including the subcontractor’s 
name, bid amount and other information required by Building Board Rule and as stated in these Contract 
Documents, based on the following: 

DOLLAR AMOUNTS FOR LISTING 
PROJECTS UNDER $500,000:   ALL FIRST-TIER SUBS $20,000 OR OVER MUST BE LISTED 
PROJECTS $500,000 OR MORE: ALL FIRST-TIER SUBS $35,000 OR OVER MUST BE LISTED 
 
• Any additional subcontractors identified in the bid documents shall also be listed. 
• The DFCM Director may not consider any bid submitted by a bidder if the bidder fails to submit a 

subcontractor list meeting the requirements of State law.  
• List subcontractors for base bid as well as the impact on the list that the selection of any alternate may have. 
•  Bidder may not list more than one subcontractor to perform the same work. 
• If there are no subcontractors for the job that are required to be reported by State law (either because there 

are no subcontractors that will be used on the project or because there are no first-tier subcontractors over the 
dollar amounts referred to above), then you do not need to submit a sublist.  If you do not submit a sublist, it 
will be deemed to be a representation by you that there are no subcontractors on the job that are required to 
be reported under State law.  At any time, DFCM reserves the right to inquire, for security purposes, as to 
the identification of the subcontractors at any tier that will be on the worksite. 

 
LICENSURE: 
 
The subcontractor’s name, the type of work, the subcontractor’s bid amount, and the subcontractor's license 
number as issued by DOPL, if such license is required under Utah Law, shall be listed.  Bidder shall certify that 
all subcontractors, required to be licensed, are licensed as required by State law.  A subcontractor includes a 
trade contractor or specialty contractor and does not include suppliers who provide only materials, equipment, or 
supplies to a contractor or subcontractor. 
 
 
‘SPECIAL EXCEPTION’: 
 
A bidder may list ‘Special Exception’ in place of a subcontractor when the bidder intends to obtain a 
subcontractor to perform the work at a later date because the bidder was unable to obtain a qualified or 
reasonable bid under the provisions of U.C.A.Section 63A-5-208(4).  The bidder shall insert the term ‘Special 
Exception’ for that category of work, and shall provide documentation with the subcontractor list describing the 
bidder’s efforts to obtain a bid of a qualified subcontractor at a reasonable cost and why the bidder was unable 
to obtain a qualified subcontractor bid.  The Director must find that the bidder complied in good faith with State 
law requirements for any ‘Special Exception’ designation, in order for the bid to be considered.  If awarded the 
contract, the Director shall supervise the bidder’s efforts to obtain a qualified subcontractor bid.  The amount of 
the awarded contract may not be adjusted to reflect the actual amount of the subcontractor’s bid.  Any listing of 
‘Special Exception’ on the sublist form shall also include amount allocated for that work. 
 
GROUNDS FOR DISQUALIFICATION: 
 
The Director may not consider any bid submitted by a bidder if the bidder fails to submit a subcontractor list 
meeting the requirements of State law.  Director may withhold awarding the contract to a particular bidder if one 
or more of the proposed subcontractors are considered by the Director to be unqualified to do the Work or for 

STATE OF UTAH - DEPARTMENT OF ADMINISTRATIVE SERVICES 
 

Division of Facilities Construction and 
DFCM
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such other reason in the best interest of the State of Utah.  Notwithstanding any other provision in these 
instructions, if there is a good faith error on the sublist form, at the sole discretion of the Director, the Director 
may provide notice to the contractor and the contractor shall have 24 hours to submit the correction to the 
Director.  If such correction is submitted timely, then the sublist requirements shall be considered met. 
 
CHANGES OF SUBCONTRACTORS SPECIFICALLY IDENTIFIED ON SUBLIST FORM: 
 
Subsequent to twenty-four hours after the bid opening, the contractor may change its listed subcontractors only 
after receiving written permission from the Director based on complying with all of the following criteria. 
 
(1) The contractor has established in writing that the change is in the best interest of the State and that the 

contractor establishes an appropriate reason for the change, which may include, but not is not limited to, 
the following reasons: the original subcontractor has failed to perform, or is not qualified or capable of 
performing, and/or the subcontractor has requested in writing to be released. 

(2) The circumstances related to the request for the change do not indicate any bad faith in the original 
listing of the subcontractors. 

(3) Any requirement set forth by the Director to ensure that the process used to select a new subcontractor 
does not give rise to bid shopping. 

(4) Any increase in the cost of the subject subcontractor work is borne by the contractor.   
(5) Any decrease in the cost of the subject subcontractor work shall result in a deductive change order being 

issued for the contract for such decreased amount. 
(6) The Director will give substantial weight to whether the subcontractor has consented in writing to being 

removed unless the Contractor establishes that the subcontractor is not qualified for the work. 
 
 
 
EXAMPLE: 
 
Example of a list where there are only four subcontractors: 
 

 
TYPE OF WORK 

SUBCONTRACTOR, 
“SELF” OR “SPECIAL 

EXCEPTION” 

 
SUBCONTRACTOR 

BID AMOUNT 

 
CONTRACTOR 

LICENSE # 
 
ELECTRICAL 

 
ABCD Electric Inc. 

 
$350,000.00 

 
123456789000 

 
LANDSCAPING 

 
“Self”  * 

 
$300,000.00 

 
123456789000 

 
CONCRETE 
(ALTERNATE #1) 

 
XYZ Concrete Inc 

 
$298,000.00 

 
987654321000 

 
MECHANICAL 

 
“Special Exception” 
(attach documentation) 

 
Fixed at: $350,000.00 

(TO BE PROVIDED 
AFTER OBTAINING 
SUBCONTRACTOR) 

 
* Bidders may list “self”, but it is not required. 
 
 
 
 
 
 

PURSUANT TO STATE LAW - SUBCONTRACTOR BID AMOUNTS CONTAINED IN THIS  
SUBCONTRACTOR LIST SHALL NOT BE DISCLOSED UNTIL THE CONTRACT HAS BEEN AWARDED. 
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SUBCONTRACTORS LIST 
FAX TO 801-538-3677 

 
PROJECT TITLE:                                                                                                                                   
 
Caution:   You must read and comply fully with instructions. 
 

 
  
                TYPE OF WORK 

 
              SUBCONTRACTOR,  
“SELF” OR “SPECIAL EXCEPTION” 

 
 SUBCONTRACTOR 
       BID AMOUNT 

 
  
CONT. LICENSE # 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
We certify that: 
l. This list includes all subcontractors as required by the instructions, including those related to the base bid as 

well as any alternates. 
2. We have listed “Self” or “Special Exception” in accordance with the instructions. 
3. All subcontractors are appropriately licensed as required by State law. 
 
 

FIRM:                                                                     
 
DATE:                                                SIGNED BY:                                                            
 
NOTICE:   FAILURE TO SUBMIT THIS FORM, PROPERLY COMPLETED AND SIGNED, AS REQUIRED IN THESE 
CONTRACT DOCUMENTS, SHALL BE GROUNDS FOR OWNER’S REFUSAL TO ENTER INTO A WRITTEN 
CONTRACT WITH BIDDER.  ACTION MAY BE TAKEN AGAINST BIDDERS BID BOND AS DEEMED 
APPROPRIATE BY OWNER.  ATTACH A SECOND PAGE IF NECESSARY.  
 

4110 State Office Building, Salt Lake City, Utah 84114 - telephone 801-538-3018 – facsimile 801-538-3677 – http://dfcm.utah.gov 

STATE OF UTAH - DEPARTMENT OF ADMINISTRATIVE SERVICES 
 

Division of Facilities Construction and 
DFCM
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 3000/300/____/FVA/____/_____/___ 
Project No.  ________ 

 
 
 

CONTRACTOR'S  AGREEMENT 
 
FOR: 
 
____________________________________ 
____________________________________ 
____________________________________ 
 
THIS CONTRACTOR'S AGREEMENT, made and entered into this ____ day of _________, 20__, by 
and between the DIVISION OF FACILITIES CONSTRUCTION AND MANAGEMENT, hereinafter 
referred to as "DFCM", and ______________________________, incorporated in the State of 
___________ and authorized to do business in the State of Utah, hereinafter referred to as "Contractor", 
whose address is ________________________________. 
 
WITNESSETH:  WHEREAS, DFCM intends to have Work performed at _______________________ 
_______________________________________________. 
 
WHEREAS, Contractor agrees to perform the Work for the sum stated herein. 
 
NOW, THEREFORE, DFCM and Contractor for the consideration provided in this Contractor's 
Agreement, agree as follows: 
 
ARTICLE  1.  SCOPE  OF  WORK.  The Work to be performed shall be in accordance with the 
Contract Documents prepared by _______________________________________________ and entitled 
“______________________________________________________________.” 
 
The DFCM General Conditions (“General Conditions”) dated May 25, 2005 and Supplemental General 
Conditions dated July 15, 2008 (“also referred to as General Conditions”) on file at the office of DFCM 
and available on the DFCM website, are hereby incorporated by reference as part of this Agreement and 
are included in the specifications for this Project.  All terms used in this Contractor's Agreement shall be 
as defined in the Contract Documents, and in particular, the General Conditions.   
 
The Contractor Agrees to furnish labor, materials and equipment to complete the Work as required in the 
Contract Documents which are hereby incorporated by reference.  It is understood and agreed by the 
parties hereto that all Work shall be performed as required in the Contract Documents and shall be 
subject to inspection and approval of DFCM or its authorized representative.  The relationship of the 
Contractor to the DFCM hereunder is that of an independent Contractor. 
 
ARTICLE  2.  CONTRACT  SUM.  The DFCM agrees to pay and the Contractor agrees to accept in 
full performance of this Contractor's Agreement, the sum of _________________________________ 
____________________________________________ DOLLARS AND NO CENTS ($________.00), 
which is the base bid, and which sum also includes the cost of a 100% Performance Bond and a 100% 
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Payment Bond as well as all insurance requirements of the Contractor.  Said bonds have already been 
posted by the Contractor pursuant to State law.  The required proof of insurance certificates have been 
delivered to DFCM in accordance with the General Conditions before the execution of this Contractor's 
Agreement. 
 
ARTICLE  3.  TIME  OF  COMPLETION  AND  DELAY  REMEDY.  The Work shall be 
Substantially Complete by ___________.  Contractor agrees to pay liquidated damages in the amount of 
$______ per day for each day after expiration of the Contract Time until the Contractor achieves 
Substantial Completion in accordance with the Contract Documents, if Contractor's delay makes the 
damages applicable.  The provision for liquidated damages is: (a) to compensate the DFCM for delay 
only; (b) is provided for herein because actual damages can not be readily ascertained at the time of 
execution of this Contractor's Agreement; (c) is not a penalty; and (d) shall not prevent the DFCM from 
maintaining Claims for other non-delay damages, such as costs to complete or remedy defective Work. 
 
No action shall be maintained by the Contractor, including its or Subcontractor or suppliers at any tier, 
against the DFCM or State of Utah  for damages or other claims due to losses attributable to hindrances 
or delays from any cause whatsoever, including acts and omissions of the DFCM or its officers, 
employees or agents, except as expressly provided in the General Conditions.  The Contractor may 
receive a written extension of time, signed by the DFCM, in which to complete the Work under this 
Contractor's Agreement in accordance with the General Conditions. 
 
ARTICLE  4.  CONTRACT  DOCUMENTS.  The Contract Documents consist of this Contractor's 
Agreement, the Conditions of the Contract (DFCM General Conditions, Supplementary and other 
Conditions), the Drawings, Specifications, Addenda and Modifications.  The Contract Documents shall 
also include the bidding documents, including the Invitation to Bid, Instructions to Bidders/ Proposers 
and the Bid/Proposal, to the extent not in conflict therewith and other documents and oral presentations 
that are documented as an attachment to the contract. 
 
All such documents are hereby incorporated by reference herein.  Any reference in this Contractor's 
Agreement to certain provisions of the Contract Documents shall in no way be construed as to lessen the 
importance or applicability of any other provisions of the Contract Documents. 
 
ARTICLE  5.  PAYMENT.  The DFCM agrees to pay the Contractor from time to time as the Work 
progresses, but not more than once each month after the date of Notice to Proceed, and only upon 
Certificate of the A/E for Work performed during the preceding calendar month, ninety-five percent 
(95%) of the value of the labor performed and ninety-five percent (95%) of the value of materials 
furnished in place or on the site.  The Contractor agrees to furnish to the DFCM invoices for materials 
purchased and on the site but not installed, for which the Contractor requests payment and agrees to  
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safeguard and protect such equipment or materials and is responsible for safekeeping thereof and if such 
be stolen, lost or destroyed, to replace same. 
 
Such evidence of labor performed and materials furnished as the DFCM may reasonably require shall be 
supplied by the Contractor at the time of request for Certificate of Payment on account.  Materials for 
which payment has been made cannot be removed from the job site without DFCM's written approval.  
Five percent (5%) of the earned amount shall be retained from each monthly payment.  The retainage, 
including any additional retainage imposed and the release of any retainage, shall be in accordance with 
UCA 13-8-5 as amended.  Contractor shall also comply with the requirements of UCA 13-8-5, including 
restrictions of retainage regarding subcontractors and the distribution of interest earned on the retention 
proceeds.  The DFCM shall not be responsible for enforcing the Contractor’s obligations under State law 
in fulfilling the retention law requirements with subcontractors at any tier. 
 
ARTICLE  6.  INDEBTEDNESS.  Before final payment is made, the Contractor must submit evidence 
satisfactory to the DFCM that all payrolls, materials bills, subcontracts at any tier and outstanding 
indebtedness in connection with the Work have been properly paid.  Final Payment will be made after 
receipt of said evidence, final acceptance of the Work by the DFCM as well as compliance with the 
applicable provisions of the General Conditions. 
 
Contractor shall respond immediately to any inquiry in writing by DFCM as to any concern of financial 
responsibility and DFCM reserves the right to request any waivers, releases or bonds from Contractor in 
regard to any rights of Subcontractors (including suppliers) at any tier or any third parties prior to any 
payment by DFCM to Contractor. 
 
ARTICLE  7.  ADDITIONAL  WORK.  It is understood and agreed by the parties hereto that no 
money will be paid to the Contractor for additional labor or materials furnished unless a new contract in 
writing or a Modification hereof in accordance with the General Conditions and the Contract Documents 
for such additional labor or materials has been executed.  The DFCM specifically reserves the right to 
modify or amend this Contractor's Agreement and the total sum due hereunder either by enlarging or 
restricting the scope of the Work. 
 
ARTICLE  8.  INSPECTIONS.  The Work shall be inspected for acceptance in accordance with the 
General Conditions. 
 
ARTICLE  9.  DISPUTES.  Any dispute, PRE or Claim between the parties shall be subject to the 
provisions of Article 7 of the General Conditions.  DFCM reserves all rights to pursue its rights and 
remedies as provided in the General Conditions.  
 
ARTICLE  10.  TERMINATION,  SUSPENSION  OR  ABANDONMENT.  This Contractor’s 
Agreement may be terminated, suspended or abandoned in accordance with the General Conditions. 
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ARTICLE  11.  DFCM'S  RIGHT  TO  WITHHOLD  CERTAIN  AMOUNT  AND  MAKE  USE 
THEREOF.  The DFCM may withhold from payment to the Contractor such amount as, in DFCM's 
judgment, may be necessary to pay just claims against the Contractor or Subcontractor at any tier for 
labor and services rendered and materials furnished in and about the Work.  The DFCM may apply such 
withheld amounts for the payment of such claims in DFCM's discretion.  In so doing, the DFCM shall be 
deemed the agent of Contractor and payment so made by the DFCM shall be considered as payment 
made under this Contractor's Agreement by the DFCM to the Contractor.  DFCM shall not be liable to 
the Contractor for any such payment made in good faith.  Such withholdings and payments may be made 
without prior approval of the Contractor and may be also be prior to any determination as a result of any 
dispute, PRE, Claim or litigation. 
 
ARTICLE  12.  INDEMNIFICATION.  The Contractor shall comply with the indemnification 
provisions of the General Conditions.  
 
ARTICLE  13.   SUCCESSORS AND ASSIGNMENT  OF  CONTRACT.  The DFCM and 
Contractor, respectively bind themselves, their partners, successors, assigns and legal representatives to 
the other party to this Agreement, and to partners, successors, assigns and legal representatives of such 
other party with respect to all covenants, provisions, rights and responsibilities of this Contractor’s 
Agreement.   The Contractor shall not assign this Contractor’s Agreement without the prior written 
consent of the DFCM, nor shall the Contractor assign any moneys due or to become due as well as any 
rights under this Contractor’s Agreement, without prior written consent of the DFCM. 
 
ARTICLE  14.  RELATIONSHIP  OF  THE  PARTIES.  The Contractor accepts the relationship of 
trust and confidence established by this Contractor's Agreement and covenants with the DFCM to 
cooperate with the DFCM and A/E and use the Contractor's best skill, efforts and judgment in furthering 
the interest of the DFCM; to furnish efficient business administration and supervision; to make best 
efforts to furnish at all times an adequate supply of workers and materials; and to perform the Work in 
the best and most expeditious and economic manner consistent with the interests of the DFCM.  
 
ARTICLE  15.  AUTHORITY  TO  EXECUTE  AND  PERFORM  AGREEMENT.   Contractor 
and DFCM each represent that the execution of this Contractor's Agreement and the performance 
thereunder is within their respective duly authorized powers. 
 
ARTICLE  16.  ATTORNEY  FEES  AND  COSTS.  Except as otherwise provided in the dispute 
resolution provisions of the General Conditions, the prevailing party shall be entitled to reasonable 
attorney fees and costs incurred in any action in the District Court and/or appellate body to enforce this 
Contractor's Agreement or recover damages or any other action as a result of a breach thereof. 
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IN WITNESS WHEREOF, the parties hereto have executed this Contractor's Agreement on the day 
and year stated hereinabove. 
 
 
       CONTRACTOR:                              
 
              
       Signature                                 Date 
 
       Title:         
State of       _____________) 
             )                                                   
County of    _____________)    Please type/print name clearly 
 
On this ____ day of _________, 20____, personally appeared before me, __________________, 
whose identity is personally known to me (or proved to me on the basis of satisfactory evidence) and 
who by me duly sworn (or affirmed), did say that he (she) is the ________________ (title or office) of 
the firm and that said document was signed by him (her) in behalf of said firm. 
 
       _____________________________ 
       Notary Public 
(SEAL) 
       My Commission Expires _________ 
 
 
 
 
APPROVED AS TO AVAILABILITY  DIVISION OF FACILITIES 
OF FUNDS:      CONSTRUCTION AND MANAGEMENT 
 
               
David D. Williams, Jr.                 Date  Lynn A. Hinrichs                                   Date 
DFCM Administrative Services Director  Assistant Director Construction Management  
 
 
 
 
APPROVED AS TO FORM:    APPROVED FOR EXPENDITURE: 
ATTORNEY GENERAL    
July 15, 2008             
By: Alan S. Bachman     Division of Finance                                Date 
 Asst Attorney General 
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PERFORMANCE  BOND 
 (Title 63, Chapter 56, U. C. A. 1953, as Amended) 
 

That                                                                                                                                                           hereinafter referred to as the "Principal" and 
                                                                                                                               , a corporation organized and existing under the laws of the State of  
 , with its principal office in the City of                                      and authorized to transact business in this State and U. S. Department of the Treasury 
Listed (Circular 570, Companies Holding Certificates of Authority as Acceptable Securities on  Federal Bonds and as Acceptable Reinsuring Companies); 
hereinafter referred to as the "Surety," are held and firmly bound unto the State of Utah, hereinafter referred to as the "Obligee, " in the amount of    
                                                                            DOLLARS ($                                        ) for the payment whereof, the 
said Principal and Surety bind themselves and their heirs, administrators, executors, successors and assigns, jointly and severally, firmly by these presents. 
 

WHEREAS, the Principal has entered into a certain written Contract  with the Obligee, dated the                   day of                                 , 20         , to 
construct                                                                                                                                                                                                                          
in the County of                                  , State of Utah, Project No.                                    , for the approximate sum of                                
                                                                                                                                                           Dollars ($                                             ), which 
Contract is hereby incorporated by reference herein. 
 

NOW, THEREFORE, the condition of this obligation is such that if the said Principal shall faithfully perform the Contract in accordance with the  
Contract Documents including, but not limited to, the Plans, Specifications and conditions   thereof, the one year performance warranty, and the terms of the  
Contract as said Contract may be subject to Modifications or changes, then this obligation shall be void; otherwise it shall remain in full force and effect.  
 

No right of action shall accrue on this bond to or for the use of any person or corporation other than the state named herein or the heirs, executors, 
administrators or successors of the Owner. 
 

The parties agree that the dispute provisions provided in the Contract Documents apply and shall constitute the sole dispute procedures of the parties. 
 

PROVIDED,  HOWEVER, that this Bond is executed pursuant to the Provisions of Title 63, Chapter 56, Utah Code Annotated, 1953, as amended, 
and all liabilities on this Bond shall be determined in accordance with said provisions to the same extent as if it were copied at length herein. 
 

IN WITNESS WHEREOF, the said Principal and Surety have signed and sealed this instrument this             day of                               ,  20           . 
 
WITNESS OR ATTESTATION: PRINCIPAL: 
 
                                                                                                                                                                                                                   
 

By:                                                                                                       
             (Seal) 

Title:                                                                                                    
 
 
WITNESS OR ATTESTATION:     SURETY: 
 
                                                                                                                                                                                                                  
 

By:                                                                                                    
       Attorney-in-Fact                                                                   (Seal) 

STATE OF                                       ) 
                                                         )   ss. 
COUNTY OF                                   ) 
 
On this               day of                                      ,  20       , personally appeared before me                                                                                                   , whose 
identity is personally known to me or proved to me on the basis of satisfactory evidence, and who, being by me duly sworn, did say that he/she is the Attorney 
in-fact of the above-named Surety Company and  that  he/she is duly authorized to execute the same and has complied in all respects with the laws of Utah  in 
reference to becoming sole surety upon bonds, undertakings and obligations, and that he/she acknowledged to me that as Attorney-in-fact executed the same. 
 
Subscribed and sworn to before me this                   day of                                                  , 20             . 
 
My commission expires:                                                         
Resides at:                                                                               ________       

NOTARY PUBLIC 
 
 
 

Approved As To Form:  May 25, 2005 
By Alan S. Bachman,  Asst Attorney General 

Agency:  _________________________________________________ 
Agent:    _________________________________________________ 
Address: _________________________________________________
Phone:    _________________________________________________
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PAYMENT  BOND 
 (Title 63, Chapter 56, U. C. A. l953, as Amended) 
KNOW ALL PERSONS BY THESE PRESENTS: 
 

That                                                                                                                      hereinafter referred to as the "Principal," and                
                                                 , a corporation organized and existing under the laws of the State  of      authorized to do business in this State 
and U. S. Department of the Treasury Listed (Circular 570, Companies Holding Certificates of Authority as Acceptable Securities on Federal Bonds and as 
Acceptable Reinsuring Companies); with its principal office in the City of   ,  hereinafter referred to as the "Surety," are held and firmly bound unto 
the State of Utah hereinafter referred to as the "Obligee," in the amount of            
Dollars ($                                        ) for the payment whereof, the said Principal and Surety bind themselves and their heirs, administrators, executors, successors 
and assigns, jointly and severally, firmly by these presents. 
 

WHEREAS, the Principal has entered into a certain written Contract with the Obligee, dated the                day of                                     , 20         ,  
to construct                
in the County of                                   , State of Utah, Project No.                                    for the approximate sum of             
                                                                                   Dollars ($                 ), which contract is hereby 
incorporated by reference herein. 
 

NOW, THEREFORE, the condition of this obligation is such that if the said Principal shall pay all claimants supplying labor or materials to Principal  
or Principal's Subcontractors in compliance with the provisions of Title 63, Chapter 56, of Utah Code Annotated, l953, as amended, and in the prosecution of the 
Work provided for in said Contract, then, this obligation shall be void; otherwise it shall remain in full force and effect.  
 

That said Surety to this Bond, for value received, hereby stipulates and agrees that no changes, extensions of time, alterations or additions to the terms  
of the Contract or to the Work to be performed thereunder, or the specifications or drawings accompanying same shall in any way affect its obligation on this Bond,  
and does hereby waive notice of any such changes, extensions of time, alterations or additions to the terms of the Contract or to the Work or to the specifications  
or drawings and agrees that they shall become part of the Contract Documents. 
 

PROVIDED, HOWEVER, that this Bond is executed pursuant to the provisions of Title 63, Chapter 56, Utah Code Annotated, 1953, as amended, and  
all liabilities on this Bond shall be determined in accordance with said provisions to the same extent as if it were copied at length herein. 
 

IN WITNESS WHEREOF, the said Principal and Surety have signed and sealed this instrument this               day of                              , 20         . 
 
WITNESS OR ATTESTATION:     PRINCIPAL: 
 
                                                                                                                                                                                                            
 

By:                                                                                                     
                                                                                 (Seal) 

Title:                                                                                                    
 
WITNESS OR ATTESTATION:     SURETY: 
 
                                                                                                                                                                                                             
 

By:                                                                                                       
STATE OF                                      )            Attorney-in-Fact                                                                (Seal) 
                                                        )  ss.  
COUNTY OF                                 ) 
 

On this                day of                                                , 20          ,  personally appeared before me             
                                                                                                                                        , whose identity is personally known to me or proved  to  me on  the basis of 
satisfactory evidence, and who, being by me duly sworn, did say that he/she is the Attorney-in-fact of the above-named Surety Company, and that he/she is duly 
authorized to execute the same and has complied in all respects with the laws of Utah in reference to becoming sole surety upon bonds, undertakings and 
obligations, and that he/she acknowledged to me that as Attorney-in-fact executed the same. 
 
Subscribed and sworn to before me this               day of                                                             ,  20            . 
 
My commission expires:                                                  
Resides at:                                                                                                                                                                         

   NOTARY PUBLIC 
 
 

Approved As To Form:  May 25, 2005 
By Alan S. Bachman,  Asst Attorney General 

Agency:  ________________________________________________ 
Agent:    ________________________________________________ 
Address: ________________________________________________ 
Phone:    ________________________________________________ 
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CERTIFICATE  OF  SUBSTANTIAL  COMPLETION 
 
PROJECT                                                                                                       PROJECT NO:  ___________________________ 
 
AGENCY/INSTITUTION ______________________________________________________________________________  
 
AREA ACCEPTED                
 
The Work performed under the subject Contract has been reviewed on this date and found to be Substantially Completed as 
defined in the General Conditions; including that the construction is sufficiently completed in accordance with the Contract 
Documents, as modified by any change orders agreed to by the parties, so that the State of Utah can occupy the Project or specified 
area of the Project for the use for which it is intended. 
 
The DFCM - (Owner) accepts the Project or specified area of the Project as Substantially Complete and will assume full 
possession of the Project or specified area of the Project at                      (time) on                                          (date). 
 
The DFCM accepts the Project for occupancy and agrees to assume full responsibility for maintenance and operation, including 
utilities and insurance, of the Project subject to the  itemized responsibilities and/or exceptions noted below: 
                
 
                
 
The Owner acknowledges receipt of the following closeout and transition materials: 
� As-built Drawings     � O & M Manuals � Warranty Documents � Completion of Training         

Requirements 
 
A list of items to be completed or corrected (Punch List) is attached hereto.  The failure to include an item on it does not alter the 
responsibility of the Contractor to complete all the Work in accordance with the Contract Documents, including authorized 
changes thereof.  The amount of  _____________(Twice the value of the punch list work) shall be  retained to assure the 
completion of the punch list work.                                                     
 
The Contractor shall complete or correct the Work on the list of (Punch List) items appended hereto within                    _
 calendar days from the above date of issuance of this Certificate.  The amount withheld pending completion of the list of 
items noted and agreed to shall be: $________________.  If the list of items is not completed within the time allotted the Owner 
has the right to be compensated for the delays and/or complete the work with the help of independent contractor at the expense of 
the retained project funds.  If the retained project funds are insufficient to cover the delay/completion damages, the Owner shall be 
promptly reimbursed for the balance of the funds needed to compensate the Owner. 
 
       by:         
CONTRACTOR (include name of firm)                               (Signature)                                                           DATE 
                                                                                
       by:         
A/E  (include name of firm)                                                  (Signature)                                                           DATE 
                                                                                                                                                                                                                           
       by:         
USING INSTITUTION OR AGENCY                                (Signature)                                                           DATE 
 
       by:         
DFCM  (Owner)                                                                   (Signature)                                                            DATE 
 
4110 State Office Building, Salt Lake City, Utah  84114  cc:            Parties Noted 
telephone 801-538-3018 • facsimile 801-538-3267 • http://dfcm.utah.gov          DFCM, Director 

Divisionof Facilities Construction and Management 
4110 State Office Building, Salt Lake City UT 84114 
Telephone (801)538-3018 FAX (8901)538-3267

STATE OF UTAH - DEPARTMENT OF ADMINISTRATIVE SERVICES 
 

Division of Facilities Construction and Management DFCM









 
SOUTHERN UTAH UNIVERSITY  
GENERAL CLASSROOM  
109, 107 SEATING  
 
Section 12610: Fixed Audience Seating 
 
PART 1    GENERAL 
 
 
1.1 SUMMARY 
 
A. Work Included in this section: Provision of floor mounted fixed seating swivel seats on 

swing arms including attachment, or other work required for installation unless otherwise 
noted. 

 
B.  Related Sections: Division 16000 Electrical 

1. Division 16000 Electrical 
2. Floor Mounting Anchors to be included 
3. Data/Communications cabling and jacks not included. 

 
 
1.2 SUBMITTALS 
 
A. Product Data including manufacturer’s assembly instructions. 
 
B. Shop Drawings with layouts by manufacturer. 
 
C. Field verified dimensions and conditions directly affecting the product or installation. 
 
D. Letter of Certification from Manufacturer stating on-site installer’s successful completion 

of manufacturer’s assembly training on specified furniture. 
 
E. Samples: 
 

1. Minimum 5” x 5” Fabric samples 
2. Finish color selection 
3. Other samples as requested  

 
 
1.3 DELIVERY, STORAGE, AND HANDLING 
 
A. Store delivered in clean, safe, dry area. 
 
 
1.4  SCHEDULING   
 
A. Schedule installation of items to occur after application of exposed finishes wherever 

installation will not damage exposed finish surfaces and completion of finishes will not 
impede installation. 

 
 
 
 



 
 
 
PART 2  PRODUCTS 
 
2.1 FIXED SEATING 
 
A. Description: Floor mounted steel frames which support solid core continuous table tops 

with self-returning swivel seats and optional surface mounted power and data outlets and 
including but not limited to: 
1. Table tops shall be standard 18” deep, 1-1/4” thick, warp-resistant construction with a 

center core of 1-1/8” thick Novoply particleboard, minimum of 45 pounds PCF density 
to prevent warping, or equal to or better.  

2. K&V Tite Joint fasteners, hardwood spline, and steel splice plates shall be used to 
provide a virtual “seamless top”. 

3. Three options shall be available for user spacing by utilizing different swing arm 
options:  Standard 27” Spacing, Extended 30” Spacing, Optional 360 Degree 
Rotational Spacing. 

4. Two base styles for a choice in aesthetics (Basic = Square; Select = Oval) 
5. Six chair options. 
6. Optional PowerUp power and data distribution systems provides surface mounted 

power and data access for laptop users.  The 8-wire harness of flexible conduit shall 
distribute power between the power/data modules and the power infeed. The 
harness shall be enclosed in a plastic trough with a metal divider to separate power 
and communication or data cables. 

7. Optional Under-surface power and data provides a duplex receptacle and two data 
ports concealed in a plastic protective shroud and mounted underneath the surface 
between seats, opposite the base location.  It shall utilize the same 8-wire distribution 
system as PowerUp. 

8. INCLUDED- Optional Modesty Panels shall be available in laminate with vinyl edge, 
laminate with PVC edge, laminate with Impact Edge, perforated wood veneer, 
dimpled steel, or perforated steel. 

9. Powder-coated steel frames provide maximum durability. 
10. UL Classified for electrical hazards only. 

 
B. Product:  Seating as approved by Southern Utah University and DFCM Rep.  
 
2.2 FINISHES 
A. All finishes and colors to be selected by SUU & DFCM Rep. 
 
 
PART 3  EXECUTION 
 
3.1  PREPARATION 
 
A. Coordination details with other work supporting, adjoining, or otherwise contracting items 

as required to insure proper installation. 
 
B. Examine construction to verify that: 

1. Dimensions are correct to manufacturer’s specifications. 
 
C. Do not install items until unsatisfactory conditions have been corrected. 
 
3.2 INSTALLATION 
 



A. Install items in strict accordance to manufacturer’s Assembly Instructions and approved 
Shop Drawings. 

 
 
Specifications 
 
General Conditions  
Code Requirements - Compliance with the required local and national building and safety codes is the 
sole responsibility of the Owner/Architect/ Contractor. Shop drawings are based on code requirements for 
assembly seating as found in BOCA and the Life Safety Code. Code information above is offered for 
informational purposes only and strictly as a courtesy to the Owner/Architect/Contractor.  
 
Field Verification - Shop drawings incorporate building information compiled from various sources 
associated with this project and deemed as reliable. Conditions directly affecting the product or its 
installation must be field verified.  
 
Drawing Review - Shop drawings are produced to assure compliance with the contract. Drawings must 
be reviewed by the Owner/Architect/Contractor, or other appropriate owner's representative. If drawings 
are correct, mark them as such; if incorrect, note corrections to be made and return seating manufacturer 
Representative. Any deviations from the contract included in the shop drawing must be approved in 
writing from the Owner/Architect/ Contractor. Drawing must be signed by authorized personnel including 
title, company or affiliation, and date. Manufacture of product shown is not scheduled until drawing review 
is complete and owner's authorized signature is received.  
 
Scope  
 
Seating shall be floor mounted, with single or double swing arm bases to support seat shells and 
continuous table tops.  Seat shells shall swivel for ease in entry and exit and shall have an automatic 
memory return.  Table tops shall be continuous tops in straight, radiused, or truncated configurations and 
finished with vinyl, wood, PVC, resin or urethane edge.  An 8-wire, 4-circuit power distribution system 
shall be available to supply power and data to a surface mounted module or to an under-surface power 
and data unit.  Optional modesty panels shall be provided.   
 
Compliance  
Seating” shall be designed and manufactured in compliance with the intent of ANSI/BIFMA X5.4-1997. 
Seating shall exceed all applicable BIFMA performance test criteria.   
 
Sizes  
Seating will be manufactured using standard swing arms for 27” or 30” seat spacings, or 360 degree 
rotational swing arms for maximum spacing front to back and side-to-side. 
 
 
Materials  
 
 
 Bases.  “Select” Oval Bases are constructed of 11-gauge seam-welded tubular steel, 1-1/2" x 2" from 
floor plate to junction box and 3.12” x 1.95” x 2mm oval tube from junction box to table mounting plate, 
welded into an integral unit. Table mounting plate at the top of the base is a 6" x 8" x 11-gauge die-formed 
steel plate with two oval holes measuring 3/4" x 1-1/2".  These slots allow for power and cable access to 
the support.  Eight pierced holes secure the base to the worksurface top with screws (furnished). Floor 
mounting flange is 6" x 8" x 11-gauge, die-formed steel plate with 1/2" diameter holes pierced in each 
corner for anchoring to floor.  Each base is secured to the floor with four 3/8" bolts (not furnished). All 
bases allow access for either power or data/communication cables.  Routing of these wires can be up 
through the floor beneath the center of the base or through the front wall of the base units molded plastic 
enclosure.  Power infeed kits must be specified separately. Spring-activated returns control the swing-
away seat which is mounted at the end of a sloped and tapered oval tube with measurements ranging 



from 1-1/2" x 2-1/4” to 1” x 1-1/2” x 14-gauge.  Swing arm pivot tubes with molded bushings are anchored 
in junction box with high strength ½” diameter shoulder bolts secured by a locking hex nut. This entire 
pivot structure in enclosed by molded ABS covers including sliding plastic shields which cover all potential 
pinch points.  Seat swivels on 3/4" diameter post welded to seat spider and inserted into 1-3/4" dia. 
tubular column welded to the oval swing arm.  Nylon upper cams and PBT lower cams control rotation 
and memory return with spring tension. Slots in column allow adjustment of the seat in the field to parallel 
the edge of the table top. Swivel mechanism, upper and lower cams, spring and interior of seam column 
are lubricated for rotation. Options for swing arms include standard 27” spacing, extended 30” spacing, or 
360 degree rotational spacing.  (Or equal or better) 
 
 
A. Table Tops and Modesty Panels  
Table Tops shall be nominal 1-1/4" thick, warp-resistant construction. To have a center core of 1-1/8" 
thick Novoply particleboard, minimum of 45 lbs. PCF density. The top surface shall be a minimum of .040" 
thick high-pressure laminate meeting NEMA standards and the bottom surface, a balanced .040" thick 
phenalic backer. Laminate and backing sheet shall be permanently bonded to particleboard core using a 
cross-linking Poly Vinyl Acetate (PVA) adhesive under continuous pressure in a hot press. Edges shall be 
slotted to receive extruded-vinyl bullnose molding 1-1/4" wide with barbed "T" inserted into a routed 
groove in the solid Novoply core and held in place with nails spaced approximately 12" apart, driven into 
the "T" from the underside. The table top ends shall have corners with minimum 2-1/4" radius. Continuous 
table top joints shall be secured with a minimum of two mechanical fasteners equal to Knape & Voight 
#516, hardwood spline and heavy-gauge steel plate under joint. Standard width, 18"; standard length 27" 
or 30" table top surface per seating station. Available in choice of straight, radiused, or truncated 
configurations to match the demands of the room layout. Tops shall have cutouts to accept PowerUp 
modules when PowerUp is specified.  Optional edge details include Impact, Tread, PVC, wood, or 
Perimeters resin edges.  (Or equal or better) 
 
 
Laminate Modesty Panels shall be nominal .810" thick warp-resistant construction in straight or curved 
configurations. Center core shall be .75" thick Novoply particleboard, minimum of 45 lbs. PCF density. 
The front surface shall be minimum of .040" thick high-pressure laminate meeting NEMA standards and 
the back surface, .020" thick backing sheet. Edges shall be slotted to receive extruded vinyl bullnose 
molding 7/8" wide with barbed "T" inserted into a routed groove in the solid Novoply core and held in 
place with nails spaced approximately 8" apart, driven into the "T" from the back. The modesty panel 
ends shall have corners with minimum 1-1/2" radius. Modesty panels are segmented with 1/2" space 
between panels. Modesty panels shall be secured to the table top with brackets and screws (furnished). 
Standard modesty panel height shall be 14”.  Optional full-length panels shall be secured to the table top 
with L-shaped brackets and screws and floor mount brackets.  Optional continuous modesty panels are 
available. Optional edge details include Impact edge, self-edge, and PVC edge.  (Or equal or better) 
 
 
 
D. PowerUp Components  
 
PowerUp Module  
The PowerUp module shall be available for supplied counter. UL-VO minimum requirements. The module 
shall have one duplex receptacle (rated at 15 amps/125 volts) and two locations for data connectors.  
Snap-in data plates hold data connectors and accommodate most manufacturers. The data connectors 
shall be purchased by the customer if required. The module shall have a dampened spring-loaded 
mechanism to allow the unit to open for use and shall be able to close when not in use. The power 
receptacles shall be located on a vertical plan when in use to avoid accidental spills into the receptacle. 
The data jacks shall remain stationary to avoid excess wear and tear on the data wire connections. A 
cord with a three-prong plug, 22" long, shall plug into the 8-wire harness.  
 
Under-Surface Power/Data 



Optional Under-surface power and data provides a duplex receptacle and two data ports concealed in a 
plastic protective shroud and mounted underneath the table top between seats, opposite the base 
location.  The shroud cover shall be made of PVC meeting UL 94-HB, 14” wide x 16-1/8” deep x 2-1/4” 
high, vacuum-formed to house the connection of the 8-wire harnesses.   It shall utilize the same 8-wire 
distribution system as PowerUp.  Data jacks and wires are not included. 
 
8-Wire Harness  
The 8-wire harness of flexible conduit shall distribute power between the power/data modules and the 
power infeed. The harness will be enclosed in a plastic trough with a metal divider to separate power and 
communication or data cables. The trough shall be constructed of rigid PVC approximately .06" thick. The 
trough shall be attached to the underside of the worksurface (by the installer) with wood screws provided. 
The trough shall measure 1.34" deep x 6.2" wide overall with an interior dimension of 5.5 cubic inches. 
The trough shall include a 24-gauge, L-shaped metal divider measuring 1-1/4" x 1-1/4" and shall be 
attached to a groove in the trough.  
 
Receptacle Shroud Cover  
The receptacle shroud cover shall be made of PVC meeting UL 94-HB, 12" x 14" x 2" vacuum-formed to 
house the connection of the 8-wire harnesses and the cord from the PowerUp module. A 1-13/16" x 3" 
opening in the shroud shall allow access to the duplex receptacle. A 1-1/4" radiused slot shall allow 
access for removal of the PowerUp module.  
 
All electrical components shall be installed on site with hardware provided.  
All PowerUp and undersurface power components and University Seating comprised of straight, 
truncated or radiused table tops, straight modesty panels, and fixed bases and swing arm components 
are UL Classified for electrical hazards only.  
 
FLOOR MOUNTING  
 
Minimum Floor Construction is 

1. Concrete Floors consists of 
- 4000 psi concrete compressive strength 
- 3” thick free of obstructions for 1-1/2” 
- 4” thick free of obstructions for 2-1/2” for riser mount 
- Riser to be plumb within 1/8 degree 
- Minimum anchor embedment 1-1/2” 

2. Wood Floors consists of 
- Minimum two layers of ¾” thickness tongue & groove 
- APA rated grade plywood 

 
Floor Fastener Requirements 

1. Concrete Floors 
- 5/16” – 18 or 3/8” – 16 grade 5 expansion anchors 
- Standard flat washers, plated 
- LockTite (red) thread lock or equal 
- Four anchor assemblies required per base 

2. Wood Floors 
- 5/16” x 1-3/4” lag bolts, grade 5 
- 5/16” flat washers 
- 3/8” toggle bolts 
- All hardware to be plated 
- Four bolt assemblies required per base 

 
Note: Floor-mounting anchors are to be provided by the seating supplier.  
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